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Access e-Contributions 
Enter the logon username and password 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Go to the e-Contributions section and click an e-Contributions link 
 
 

 
 
 
 
After clicking a link on the main screen the following e-Contributions options will be 
available on the left menu bar 
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View e-Contributions 
The View e-Contributions option allows you to view a list of your e-Contributions. The 
fund name, payment frequency, process frequency, amount, start date, next transaction 
date, end date, and status will be listed. 
 

 
 
Click the Edit button to update your e-Contributions fund information or click the cancel 
button to cancel your e-Contributions to the selected fund. 
 

  

Add e-Contributions 
Use the Add e-Contributions option to setup contributions to another fund. When you 
click the add e-Contributions link the following screen will appear:  
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After reading the How e-Contributions are Processed information, click the Continue 
button to add a new e-Contribution or click the Back button to return to the menu screen. 
After clicking the Continue button, the fund selection screen displayed below will appear.  
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Click the Select button next to the available fund you would like to add. 
 
Next select a payment type either checking account or credit card. 
 

 
 
The Parishioner’s Authorization screen will appear for the checking account or credit 
card account. Click the I Accept or I do not Accept button. 
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After clicking the I Accept button you will be prompted to select the processing option. 
The following screen will appear: 
 

 
 
Select the appropriate processing option. A detailed description of each processing option 
is listed on the following pages. 
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Processed on 1st day of the Month 
The Processed on 1st day of the month frequency processes transactions once a month on 
the first business day of the month. This option allows the church to receive the e-
Contribution deposit on the first business day of the month. Select this option if you 
would like to have your contributions processed on the 1st business day of the month. 
You can select the following frequencies: one time, weekly, monthly, quarterly, semi-
annually, and annually. If you sign up on 8/23/2005 and select a start date of 9/1/2005 - 
your first transaction will be processed on 9/1/2005. If you sign up on 8/23/2005 and 
select a start date of 9/4/2005 - your first transaction will be processed on 10/1/2005 
because the September transactions were already processed on 9/1/2005. 
 
 
Frequency Processed on 1st day of the Month 
One Time Transactions will be processed one time on the 1st business day of the 

following month, based on the start date you select.  
Weekly Transactions will be processed on the 1st business day of the month 

for each Sunday in the month, based on the start date you select. 
Transactions will stop processing based on the end date you select or 
when you cancel the contribution. 

Monthly Transactions will be processed on the 1st business day of the month 
based on the start date you select. Transactions will stop processing 
based on the end date you select or when you cancel the contribution. 

Quarterly Transactions will be processed on the 1st business day of the month 
based on the start date you select. After the 1st transaction is 
processed, the transaction will process on the 1st business day of 
every 3rd month. Transactions will stop processing based on the end 
date you select or when you cancel the contribution. 

Semi-Annually Transactions will be processed on the 1st business day of the month 
based on the start date you select. After the 1st transaction is 
processed, the transaction will process on the 1st business day of 
every 6th month. Transactions will stop processing based on the end 
date you select or when you cancel the contribution. 

Annually Transactions will be processed on the 1st business day of the month 
based on the start date you select. After the 1st transaction is 
processed, the transaction will process on the 1st business day of 
every 12th month. Transactions will stop processing based on the end 
date you select or when you cancel the contribution. 

 

Processed on the 16th Day of the Month 
The Processed on 16th day of the month frequency processes transactions on the 16th day 
of the month. If the 16th day of the month is not a business day, the transactions will be 
processed on the next business day after the 16th. This option allows the church to receive 
the e-Contributions deposit on the 16th business day of the month. Select this option if 
you would like to have your contributions processed on the 16th  business day of the 
month. You can select the following frequencies: one time, weekly, monthly, bi-monthly, 
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quarterly, semi-annually, and annually. If you sign up on 8/14/2005 and select a start date 
of 9/16/2005 - your first transaction will be processed on 9/16/2005. If you sign up on 
8/14/2005 and select a start date of 8/14/2005 - your first transaction will be processed on 
8/16/2005. 
 
Frequency Processed on 16th day of the Month 
One Time Transactions will be processed one time on the 16th business day of 

the following month, based on the start date you select. 
Weekly Transactions will be processed on the 16th business day of the month 

for each Sunday in the month, based on the start date you select. 
Transactions will stop processing based on the end date you select or 
when you cancel the contribution. 

Monthly Transactions will be processed on the 16th business day of the month 
based on the start date you select. Transactions will stop processing 
based on the end date you select or when you cancel the contribution. 

Bi-Monthly Transactions will be processed on the 1st and the 16th business day of 
each month based on the start date you select. Transactions will stop 
processing based on the end date you select or when you cancel the 
contribution. 

Quarterly Transactions will be processed on the 16th business day of the month 
based on the start date you select. After the 1st transaction is 
processed, the transaction will process on the 16th business day of 
every 3rd month. Transactions will stop processing based on the end 
date you select or when you cancel the contribution. 

Semi-Annually Transactions will be processed on the 16th business day of the month 
based on the start date you select. After the 1st transaction is 
processed, the transaction will process on the 16th business day of 
every 6th month. Transactions will stop processing based on the end 
date you select or when you cancel the contribution. 

Annually Transactions will be processed on the 16th business day of the month 
based on the start date you select. After the 1st transaction is 
processed, the transaction will process on the 16th business day of 
every 12th month. Transactions will stop processing based on the end 
date you select or when you cancel the contribution. 

 

Processed on Mondays 
The Processed on Mondays frequency processes transactions on Mondays. If the Monday 
is not a business day, the transactions will be processed on the next business day after the 
Monday. This option allows the church to receive the e-Contribution deposit every 
Monday. Select this option if you would like to have your contributions processed on 
each Monday. You can select the following frequencies: one time, weekly, quarterly, 
semi-annually, and annually.  If you sign up on 8/23/2005 and select a start date of 
9/1/2005 - your first transaction will be processed on 9/5/2005 the following Monday 
If you sign up on 8/23/2005 and select a start date of 8/23/2005 - your first transaction 
will be processed on 8/29/2005 the following Monday. 
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Frequency Processed on Mondays 
One Time Transactions will be processed one time on the selected Monday or 

on the following Monday, based on the start date you select. 
Weekly Transactions will be processed every Monday, based on the start date 

you select. Transactions will stop processing based on the end date 
you select or when you cancel the contribution. 

Quarterly Transactions will be processed on the 1st Monday based on the start 
date you select. After the 1st transaction is processed, the transaction 
will process every 13th Monday from the start date. Transactions will 
stop processing based on the end date you select or when you cancel 
the contribution. 

Semi-Annually Transactions will be processed on the 1st Monday based on the start 
date you select. After the 1st transaction is processed, the transaction 
will process every 26th Monday from the start date. Transactions will 
stop processing based on the end date you select or when you cancel 
the contribution. 

Annually Transactions will be processed on the 1st Monday based on the start 
date you select. After the 1st transaction is processed, the transaction 
will process every 52nd Monday from the start date. Transactions will 
stop processing based on the end date you select or when you cancel 
the contribution. 

 
After you select the processing option, enter the information for the fund selected. 

Edit Payment Info 
The Edit Payment Info option is used to add new or update payment information. When 
you click the edit payment info link you can view a list of your payment information’s 
fund name, frequency, amount, and payment type. Click the Edit button to view 
additional payment information. If you want to update current payment information click 
the Update button. If you want to add new payment information click the Add New 
button. 

Change Payment Type 
The Change Payment type option is used when you need to change your payment type to 
checking account or to credit card. When you click the change payment type link you can 
view a list of your payment information’s fund name, frequency, amount, and payment 
type. Click the Edit button to select a different payment method and enter the correct 
payment information.  

e-Contributions Report 
The e-Contributions Report option is used to view your e-Contribution transaction 
information. You can run the report of transactions processed by credit card(s) or bank 
account(s). The e-Contributions report can be run by date or by fund. You can run the 
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report for a selected parish. The fund(s) can be selected when running the report. When 
running the report you can select the date range to include in the report.  


